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Fine Tuning Resource and Assignment 
Details 

About Entering Multiple Pay Rates For A Resource 

 
You will recall that when you set up your resources you assigned a rate 
of pay to each resource. Some resources can perform more than one 
function, and at a different rate of pay. Project gives you the ability to 
create up to five cost rate tables per resource. 
 

How To Enter Multiple Pay Rates For A Resource 

 
1. On the View Bar, click Resource Sheet.  The Resource Sheet 

view appears. 
2. Click the name of the resource. 

3. Click the Resource Information button  on the Standard 
toolbar. 

4. The Resource Information dialog box appears: 

 
 

5. The default rate of pay (which you initially entered when setting 
up the resource) appears on tab ‘A (Default)’ 

6. Click the ‘B’ tab 
7. Select the default entry $0.00/h in the Standard Rate column, 

and type in a new rate, e.g. 14/h. 
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8. In the Overtime Rate field in the same row, type in the overtime 
rate, e.g. 21/h. 

9. Click on the OK button. 
 

 

How to Apply Different Pay Rates For A Resource 

 
1. On the View Bar , click Task Usage.  The Task Usage view 

appears. 
2. On the Menu bar, click View | Table: Usage | Cost.  The Cost 

table is displayed. 
3. Click on the task that the resource is assigned to. 
4. Click on the resource. 

5. Click the Assignment Information button  on the Standard 
toolbar. 

6. The Assignment Information dialog box appears: 

 
 

7. Click on the General tab. 
8. In the Cost Rate Table box, select or type the pay rate letter 

ode, e.g. ‘B’. 
9. Click the OK button to close the box. 

 


